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MISSION STATEMENT FOR ST. MARY’S SCHOOL 

 

St. Mary‘s School in Spring Lake, Michigan will provide a Christ-centered 
education, which prepares children spiritually, intellectually, socially, and 
culturally for their life journey.  Our school will be a center for academic 
excellence, innovation, and Catholic Christian values. 
 

 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
St. Mary’s School Philosophy of Education 

 
The educational program at St. Mary‘s is based on the belief that each child is 
a unique individual.  It is believed that students can best grow to their fullest 
Christian potential in a God-oriented atmosphere.  We believe growth in 
spirituality is fostered by active participation in the Liturgy, in the study of 
Religion, and in a variety of projects that serve the needs of others.  We 
further believe that the school staff must work closely with parents, the 
primary educators of children, as well as the Parish community.  We also 
believe that, as role models for children, parents and school personnel should 
continue to grow in spirituality and knowledge. 
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HISTORY 
 
On August 2, 1953, parishioners of St. Mary‘s Church held a kickoff dinner for a fundraising 
campaign and candle-lighting ceremony in the old Church Hall.  Their purpose was to raise 
$100,000 to build a new Catholic elementary school. 
 
On September 8, 1954, one year later, the new school opened its doors, with 150 students 
enrolled in Grades 3 through 8.  Pallotine Sisters Thomasine, Emilia, Magdalena, Perpetua, and 
Annette came to live and work in Spring Lake. 
 
There were only 260 registered families at St. Mary‘s Church when the school was built, which was 
only about one-fifth the size of St. Mary‘s Parish today.  Together these people sacrificed to build a 
school that continues a mission of quality, Christ-centered education today.  It is a living monument 
to the work of the faithful. 
 
In 1955, grades 1 and 2 were added.  Enrollment increased every year to a peak of 330 students 
enrolled in the 1965-1966 school year.  In 1962, the Junior High wing of three classrooms was 
added, at a cost of $54,000. 
 
For two years in the mid-seventies, enrollment dropped to a low of 170, but went right back up 
again and has remained constant around the 200 mark.  In 1988, the Pallotine sisters left St. 
Mary‘s after 34 years of faithful service, and the Dominican sisters of Grand Rapids began their 
service to St. Mary‘s Parish. 
 
In the original campaign brochure of 1953 was the following passage: 
 
―Therefore, when we build, let us think that we build forever.  Let it not be for present delight, nor 
for present use only; let it be such works as our descendants will thank us for, and let us think as 
we lay stone on stone, that a time is to come when those stones will be held sacred because our 
hands have touched them.‖  (Ruskin) 
 
In 1995, St. Mary‘s School became accredited through Michigan Nonpublic Schools Accrediting  
Association (MNSAA).   
 

A playground for the younger students was added in 1996.  
 

A need for technology was identified in January, 1996.  A committee of parents and staff members 
were organized to address these needs.  A 5-year technology plan was developed.   A computer 
lab was created in January, 1997.  Additional classroom computers were in place by January, 
1998, all networked with the lab and all computers with Internet access.  This committee has 
continued to meet to regularly update the plan and needs. 

 
A need for technology was identified in January, 1996.  A committee of parents and staff members 
was organized to address these needs.  A 5-year technology plan was developed.   A computer lab 
was created in January, 1997.  Additional classroom computers were in place by January, 1998, all 
networked with the lab and all computers with Internet access.  This committee has continued to 
meet to regularly update the plan and needs. 
 
A Resource Room teacher was added in 1997 to address the growing need to serve special needs 
students.  We continue to work hard to meet the needs of individual students in our program.  We 
are committed to carrying out our philosophy and mission statements in preparing the whole child 
for his/her life journey. In 2009, a preschool and daycare was added that allowed parents more 
options in early childhood education and child care needs.  
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ADMISSION, ENROLLMENT GUIDELINES, AND REGISTRATION 
 

 
ADMISSION: 
Parents seeking to enroll their child(ren) in St. Mary‘s School will be given admission forms to  be 
completed in full and returned to the school office.  If all 30 spots are filled in the grade level 
requested, order of acceptance is as follows: 
 
1) To students of active, worshiping and contributing parishioner with siblings already enrolled, 

providing tuition payments are current 
2) To students of nonparishioners with siblings already enrolled in the school, providing tuition 

payments are current. 
3) To students of active, worshipping, and contributing parishioners not already in the school. 
4) To students of non-parishioners not in the school. 
 
The date of registration to the parish and evidence of support by means of parish/community 
involvement will be taken into consideration when enrollment lists are completed.  If this situation 
occurs, involvement shall be determined by St. Mary‘s School office, St. Pat‘s Parish Office, and 3 
selected board members. 
 
All new students will be accepted on a probationary basis, pending the gathering of additional 
information on the family and child(ren).  At the time of admission, it is understood that the 
parent(s)/legal guardian will accept the policies, rules, and regulations set forth by St. Mary‘s 
School. 
 
A child entering Kindergarten must be five years old by December 1 of the year s/he enters school. 
[i.e. enter Fall of ‗00, 5 years old by December 1, 2000.]  However, it is preferred that the child be 5 
by September 1. 
 
Kindergarten Roundup and Readiness Screening will take place in early spring each year.  The 
principal designee will ascertain that all documents required by local health officials are duly 
presented.   
 
Verification of birth for incoming Kindergarteners is necessary.  Acceptable sources for this are 
birth certificates, hospital records, or adoption papers. 
 

St. Mary‘s Kindergarten is all day, 8:40 a.m. to 3:40 p.m. Monday, Wednesday and Friday. 
 
REGISTRATION 
 
Registration for the next school year will usually take place in March (dates to be arranged). The 
first two weeks of registration will be for those children already in St. Mary‘s School.  After this two-
week period, a week will be set aside for the enrollment of children on waiting lists of the respective 
grades. (See order of acceptance under ADMISSION.) After this period, registration will be open 
on a space available basis.   
 
A pre-registration, non-refundable, fee of $25 is required to insure the child‘s place in the 
classroom. 
 
St. Mary‘s maintains a 30 student capacity policy in all 9 classrooms, K-8. 
 
Copies of any pertinent custody papers must accompany registration forms when applicable. 
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ABSENCE/ATTENDANCE/TARDINESS 

 
It is important that your child be in school every day that he/she is physically able.  Unnecessary 
absences hurt your child‘s educational progress.  Absences due to a student‘s illness or death in 
the family are valid reasons for missing school. 
 
It is the parent‘s responsibility to call the school office each day a student will be absent from 
school.  As a convenience to parents, an answering machine will record all calls made before the 
school office opens. All absences must be reported to the school office (842-1282) by the 
parent/guardian between 8:30 AM and 9:30 AM or the school secretary will contact parents by 
phone; either at home, place of employment or emergency contact person listed on the emergency 
card. (Be sure to update this emergency information as changes occur.)   
 
 When the student returns to school after an absence, he/she must have a written excuse for the 
teacher with the date, the reason for the absence, and a signature from the parent/guardian. 
. 
Students are responsible for making up the work they miss during an absence.  Our teachers make 
every effort to send assignments home the day of a student‘s absence, but it remains the student‘s 
responsibility to talk directly with the teacher whose class was missed.  For extended absences, it 
is recommended that students try to keep up with their work so they do not get further behind.   If a 
student/parent requests work prior to an absence, then the work must be completed upon return. It 

is the responsibility of the child or the parent to obtain the missed assignments. 
 
Parents should report all cases of contagious diseases to the school immediately, as this 
information must be reported to the Health Department. 
 
The school will cooperate if there is a medical reason for a child to be excused from recess.  
However, the Health Department recommends that ordinarily a child well enough to be in school is 
well enough to participate in all school activities, including recess. 
 
We need notification (note or phone call) if your child is NOT to ride the bus home and that you or 
your designee will pick up him/her.  If not notified, we INSIST the child ride the bus home. 
 
Parents are encouraged to plan vacations in conjunction with school vacations, as it is impossible 
for children to make-up what was missed during classroom presentations.  Students who miss 
extended blocks of school time miss extended amounts of learning as well.  Specific work 
assignments to be covered during a student‘s absence due to a family vacation will be given to the 
student upon his/her return to school from the vacation.  The teacher may ask the student to 
complete some assignments while he/she is on vacation. 
 
If a child must be dismissed early, you must send a note on that day, explaining the time the child 
is to be dismissed and by whom the child will be picked up.  If you are picking up a child before 
regular dismissal time, you are to come to the office, not the classroom.  If a child is to go home by 
any other mode of transportation than usual, you must send a note how and by whom the child will 
be taken.  These again are safety issues.  The school must be informed. 
 
Tardiness should be rare.  It is important that children develop good habits of punctuality and 

responsibility.  When a child is late for class, he/she misses important instructional time and 
interrupts the teacher and other students.  Parents are asked to make every effort to bring their 
child(ren) to school punctually.   
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(Absence/Attendance/Tardiness, continued) 

 
Tardiness is defined as a child being late in reporting for classes after 8:45 a.m. in the morning and 
at the start of classes in the afternoon.  In case of tardiness the following procedures are to be 
followed: 
 
1) Students must report to the office when they arrive. 
2)  Parents should inform the office if they know their child(ren) will be late. 
3) If a student is chronically tardy it will be determined that these are unexcused and the 

student will have to make up time after school on a day determined by the teacher/principal. 
 
STUDENTS LEAVING BUILDING OR GROUNDS: 
Children are never to leave the building without permission from the school office. 
 
 
ACCREDITATION 
 
St. Mary‘s School is fully accredited through the Michigan Association of Non-Public Schools 
Accrediting Agency.  The administration, staff, and the School Improvement Committee of the 
School Board meet throughout the year to select and direct ongoing improvement activities.  Every 
seven years schools are required to repeat the accreditation process.  We are applying for our third 
round of accreditation this year.   
 
 
AMERICANS WITH DISABILITIES ACT – SECTION 504 
 
The Americans with Disabilities Act (A.D.A) requires the school to ensure that no individual will be 
discriminated against on the basis of a disability.  This protection applies not just to the student, 
but to all individuals.  Students with disabilities may be served within the regular education 
program with an accommodation plan developed by the school staff in conjunction with our 
Spring Lake Public School Special Education Team.  Parents who believe their child may have a 
disability that substantially limits the child‘s ability to function properly in school should contact the 
principal. 
 
 
APPOINTMENTS 
 
If it is necessary for a student to be excused from school during class time in order to keep a 
dental appointment, etc., the school office must receive a written request, sign it, and return it to 
the respective teacher.  To ensure the child‘s safety and minimize disruption of classes, children 
must be signed in and out and picked-up and returned to the school office.  The school will 
release children to parents/guardians only, unless we have instructions to do otherwise.  
 
 
AUXILIARY SERVICES 

 
Auxiliary services are provided by St. Mary‘s School, the Health Department District and the 
Spring Lake Public School System.  These services are offered at St. Mary‘s School.  They 
include the following: 
   

Resource Room    School Psychologist 
Speech Correction Service    School Nurse 
Vision, Hearing and Scoliosis Screening 
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BAND 

 
St. Mary‘s students in grades five through eight may take instrumental lessons two times per week. 
The instructor is provided to us through the Shared Time program of Spring Lake Public Schools. 
 
 
BICYCLES 

 
Students may ride their bikes to and from school.  Bicycle racks are available on school grounds.  
If a student rides a bicycle to school, it should be LOCKED in one of the provided racks.  For the 

safety of others during the school day bikes may not be ridden on the school grounds.  Bicycle 
riders will be dismissed last from the buildings to the parking lot and must walk their bikes to the 
appropriate corner off campus.  The school will not be responsible for damaged or lost 
bikes/skateboards/rollerblades. 
 
 
BIRTHDAY CELEBRATIONS 

 
St. Mary‘s School is happy to celebrate each student‘s birthday at school and share in his/her 
excitement.  Parents may send an appropriate treat (excluding gum) for the child‘s class to enjoy 
on the special day at the end of the day or at the teacher‘s discretion.   It is encouraged that 
children with a summer birthday celebrate at the six-month mark or toward the end of the school 
year.  If an ―out of school‖ birthday celebration is planned for your child/ren, please do not pass out 
the invitations at school, unless all students in that class will be invited. 

 
 
 
BUS 

 
St. Mary‘s School uses the services of the Spring Lake Public Schools‘ transportation 
department, St. Mary‘s buses and Harbor Transit.  If you live in the Spring Lake School District, 
you are eligible to ride the Spring Lake Public School busses at no cost.  Spring Lake bus 
schedules are published in the Springboard.  If you live in the Grand Haven Public School 
District, you are eligible to ride the St. Mary‘s busses for a fee per family per year both ways and 
also for one way transportation. Schedules are sent in the mail before school opens in the fall.  If 
parents choose to use Harbor Transit for transportation, parents must make the arrangements 
with Harbor Transit.  Without a written note or phone call from you, your child(ren) will be 
instructed to get on the bus as usual. 
 

Students who ride the buses are asked to observe appropriate behavior as listed by the 
transportation department providing the ride.  Repeated serious misconduct will result in 
permanent suspension from riding the bus.  A record is kept in the office.  Parents will be notified 
every time a serious offense is recorded.   
 
Bus Etiquette 
Students should remember the bus ride is an extension of the classroom and the driver has the 
same authority as the teacher.  The drivers take their job very seriously and cannot possibly 
concentrate on their driving when there are distractions going on behind them.  
 
We have a commitment to provide a safe ride for our children and need the cooperation of parents 
in working with children to resolve any problems.  The following guidelines assist us in providing 
safe transportation for your child(ren): 
1. Students should be at the bus stop five minutes before the scheduled pick-up time. 
2. When crossing the street, the student must wait on the side of the road until the driver gives 

the signal that it is safe to cross.   
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(Bus, continued) 

 
 
3. The student must wait until the bus comes to a complete stop before getting on and off the 

bus. 
4. Students should board the bus in an orderly manner. 
5. Students must remain seated, face forward, and share bus seats. Students must keep all 

parts of the body, and all objects, inside the bus. 
6. Students should keep voices at normal tones.  Shouting, screaming, or whistling will not be 

allowed. 
7. All writing, drawing and coloring objects are to be kept in the student‘s school bag. 
8. Students should follow St. Mary‘s School rules at all times. 
9. The aisle must be kept clear at all times.  Band instruments and tote bags should be held 

on laps, or under the seat. 
10. Students may not litter, write on, or damage the bus in any way. 
11. The emergency door is to be used for emergency purposes only. 
 
VIOLATIONS OF ANY OF THESE RULES COULD RESULT IN IMMEDIATE SUSPENSION OF 
BUS PRIVILEGES. 
 
 
 

CALENDAR 
 
A calendar for the entire school year is included with information provided to parents at the 
beginning of the school year.  Every effort is made to coordinate St. Mary‘s days of instruction with 
the calendar of the Spring Lake Public Schools.  This is done for the majority of our families who 
rely on transportation services from the district. 
 
 
CLASSROOM INTERRUPTIONS 
 

Classrooms may not be interrupted without permission from the school office.   This includes any 
visit (i.e. – birthdays or other recognition for either students or teachers), picking up or dropping off 
children, etc.  Communications and deliveries to teachers and children during the school day must 
be made through the school office.  Important messages, books, lunches, etc., will be conveyed by 
the secretary to the teacher or student. 
 
 
 
CLUBS AND ORGANIZATIONS 
 

St. Mary‘s School provides students the opportunity to broaden their learning through curricular 
related and extra-curricular activities.  All students are permitted to participate in the activities of 
their choosing, as long as they meet the eligibility requirements.  Activities that are available to the 
students include: 
 

Altar Servers   Girls‘ Scouts   
Athletics   Student Council 
Band    Brownies 
Choir 
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CODE OF CONDUCT 
 

To promote positive and productive learning, and in keeping with the Mission Statement of our 
school, seven Christian behavior expectations have been adopted.  They will be shared with all 
students at the beginning of the school year and be reinforced throughout the year. 
 
1. Be prompt and prepared. 
 A. Come to school on time. 
 B. Come to school/class with necessary materials. 
 C. Come to school/class with assignments completed to the best of your ability. 
 
Be on guard, therefore, the Son of Man will come when you least expect it. 
          Luke, 12:40 
2. Respect authority. 

A. Listen to authority and follow school rules. 
B. Follow directions promptly and without argument. 
C. Accept responsibility for your own behavior. 
 

Pay attention and you will have understanding.  What I am telling you is good, so remember it. 
           Proverbs 4:2 
3. Respect the rights of others. 

A. Use appropriate voice and language at all times. 
B. Listen and pay attention to the speaker. 
C. Respect the right of others to have differing opinions. 
D. Refrain from harassment and retaliation. 
 

Whatever you do for the least one of these you do for Me. 
          Matthew 25:40 
4. Respect Property. 

A. Respect the property of others. 
B. Respect your own property. 
C. Use materials and equipment appropriately. 
D. Keep things clean. 
 

Every good gift and every perfect present comes from God. 
          James 1:17 
5. Display a concern for learning. 

A. Remain on task. 
B. Allow others to remain on task. 
 

If you want to be wise, keep the Lord’s commandments, and He will give you wisdom in 
abundance. 
          Sirach 1:26 
6. Display appropriate social skills. 

A. Treat others with respect and courtesy. 
B. Interact with others appropriately and inclusively. 
 

Love your neighbor as yourself. 
          Matthew 22:39 
7. Display appropriate behavior. 

A. Display positive, Christian character and behavior. 
B. Display productive character and behavior. 

Each one as a good manager of God’s different gifts must use for the good of others the special 
gifts he/she has received from God.       1 Peter 4:10 
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CRISIS INTERVENTION AND RESPONSE PLAN 
 
In the event of a crisis, the school staff will respond according to established procedure.  Our Crisis 
Intervention Plan has been designed to minimize danger to anyone occupying our school in the 
event of an emergency situation.  Your child‘s physical, spiritual and emotional well-being is very 
important to us.  The main objective of this plan is to attend to the health and welfare of your 
child(ren) in the event of a crisis.  
 
In most emergencies, students will remain at school and be cared for here.  In the rare event of an 
emergency prohibiting re-entry to the building (such as broken gas or water main, fire, or toxic 
chemical spill) students will be relocated.  If the situation is likely to involve a short wait, students 
will be isolated in another area of the school/parish campus.  If the situation appears to involve a 
longer period of time, students will walk to C-3 Exchange for the remainder of the day. 
 
Dismissal procedures would depend on the situation, but the goal would be to keep transportation 
arrangements as close to normal as possible.  Details would be announced on local media. 
 
 

We ask that you follow this procedure if you hear of any school emergency: 
 Turn on your radio or television.  We will keep the media informed of any and all emergency 

information. 
 Please do not call the school.  Our telephone lines must be kept open to respond to the 

emergency. 
 Please do not come to school unless you are requested to pick up your child(ren).  

Congestion in the parking lot could prevent emergency vehicles from being able to get to our 
building. 

 
In the event of an emergency your child(ren) may be seen by a trained Crisis Response Team 
member. 
 

 
CURRICULUM 
 
The curriculum of our school fulfills the dual purpose of the Catholic school: that of providing 
religious education and spiritual development; and that of equipping our students to be responsible 
citizens in our society.  Our curriculum is the vehicle with which we carry out our mission.  It 
includes: formal and informal learning; Catholic Christian values lessons that are modeled, 
observed and experienced; research, discovery and guided exploration; cooperative projects; and 
direct instruction. 
 
Working with the Diocesan Office of Catholic Schools, as well as our local public school, we strive 
to provide a curriculum befitting our mission that is appropriately challenging, individualized and 
current.   
 
The curriculum at St. Mary‘s School offers a broad range of activities for all students at every grade 
level.  The school takes into consideration the individual student‘s needs, abilities, interests, and 
self-image when planning programs.  The curriculum offers a variety of learning experiences 
beyond the requirements of the core curriculum to enhance and reinforce the learning experience. 
 
The curriculum at St. Mary‘s includes Religion, Language Arts, Mathematics, Science, Social 
Studies, Christian Family Living, Computer Science, Physical Education, Art, Music and Spanish.  
To ensure an updated and educationally researched curriculum, St. Mary‘s has a regular cycle of 
textbook adoptions. A complete listing of curriculum goals and objectives, by grade level and 
subject area, may be reviewed at the school office.  Teachers participate in diocesan curriculum 
review and updates during the summer months. 
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CUSTODIAL/NON-CUSTODIAL RIGHTS 
 
If there are any court-ordered restrictions with respect to custodial/non-custodial 
parents/guardians, it is the responsibility of the custodial parent/guardian to see that the principal 
has a copy of the official document.  The principal then sees that the secretarial staff and 
respective teachers are aware of such information. 
 
 
DAILY SCHEDULE 
 

Children should not arrive nor be dropped off to school before 8:30 AM (unless the busses arrive 
early) as that is the time that morning supervision begins. The school is not liable for students who 
arrive at school before 8:30 a.m.  If busses arrive earlier than 8:30 AM, appropriate supervision will 
be provided. 
 
 8:30 a.m. School opens for the day 
 8:40 a.m. School begins 
 3:40 p.m. Dismissal 
 
 Half day dismissals will be at 12:00 Noon. 

 
 Lunch schedule: 11:30 a.m. Kdg., 1st Grade, 3rd Grade, 4th Grade 
    12 Noon 2nd grade, 5th Grade, 6th Grade, 7th Grade, 8th Grade 
 
 
DISCIPLINE 
 
Our aim at St. Mary‘s School is to help students grow in self-discipline.  Respect for others is our 
constant concern.  The faculty of our school has formulated a list of general school rules in order to 
ensure fair and consistent discipline.  The rules are very basic and reflect common sense and 
strong Christian values.  Definite consequences have been established when these rules are not 
followed.   It is the right of every parent and child to expect a Christian environment of peace and 
justice within their school.  We are confident that this policy will help us create the proper 
atmosphere for pursuing a Christian education.  The general school rules and consequences are 
listed on the following page. 
 
 

St. Mary’s School Disciplinary Code 

Our aim at St. Mary‘s School is to provide all students a Christ-centered environment.  The school 
has formulated a list of general rules in order to promote fair and consistent discipline based upon 
strong Christian values.  The disciplinary code will maintain a safe environment, which will be 
conducive for learning, help the students grow in self-discipline, and provide the students with 
duties and responsibilities as part of the education process.  It is the right of every student, staff 
member and parent/guardian to expect a climate of peace and justice within our school. 

 
Students should accept responsibility for their own actions, respect the authority of school 
personnel, and the personal and property rights of others, and to conform to the laws of the 
community. 
 
Anyone who intentionally disrespects other persons, themselves, or property will be held 
responsible. 
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(Discipline Code, continued) 

 
Teachers/Volunteers, playground and lunchroom supervisors will guide and direct students in 
behavioral expectations and are to be respected.  School personnel are encouraged to help 
children accept consequences for actions, which cause hurt or problems to others and self. 
 
An inside recess and/or after-school period will be in effect for those students needing extra time to 
contemplate their actions.  This will be at the trusted discretion of the teachers and in the case of a 
volunteer, the principal/principal designee will assign consequences. 
 
If an after-school period is assigned, parents must arrange transportation for these students.  
Parents will receive written notice that must be signed and returned that an after-school period 
must be served.  Reasons will be given on the notice and signed by the teacher or principal with 
the date of the after-school session. 
Inside recess and/or after-school sessions may be served, for example: 
  Failure to have assignments done on time 
  Fighting or verbally hurting someone 
  Not using class time appropriately 
Teachers will discuss the reasons for inside or after-school sessions in the beginning of the school 
year.  Usually it will happen as the result of a pattern being set that is harmful to the person‘s 
effective learning and/or sense of well-being.  Our students need to be treated with respect and 
kindness, even when reprimanding them for their behavior.  Remember it is the action you 
don’t like, not the child.  We hold children responsible for their actions by providing the 
appropriate consequences for their actions. 

 
*The Administration and Staff reserve the right to evaluate each situation and choose the 
developmentally appropriate disciplinary action according to the severity of the behavior. 
 
 
ELIGIBILITY FOR STUDENTS IN SPORTS 

 
Students at St. Mary‘s School, with their parent‘s permission, may choose to participate in the St. 
Mary‘s Sports Program beginning in the fifth grade.  
 
Each child that wishes to participate must meet the following requirements prior to any athletic 
practice or event. 
 a) Parents‘ written consent form. 
 b) Proof of a physical examination and a doctor‘s okay to participate. 
   
Students must be in school a major portion of the day to play in any practice or game scheduled for 
that day. 
 
Parent Requirements 
1. To ensure that all appropriate waivers and forms have been submitted to the school  

and/or Athletic Director. 
 
2. To ensure that their children are maintaining proper conduct and effort in St. Mary‘s School. 
 
3. To ensure that the child is not overextended in his/her commitments.  That if a child joins a 

team they can make the required practices and games. 
 
4. Parents become active in helping to raise money needed for athletic activities. 
 
5. To understand and comply with the eligibility of being a member. 
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(Eligibility For Students in Sports, continued) 

 
 
In order to participate, a student must maintain satisfactory conduct and scholastic effort.  
Teachers will evaluate the students in each area.  The following situations will be considered 
unsatisfactory and a violation of the eligibility code: 
 
If a teacher indicates (in writing) a problem in either EFFORT or CONDUCT the student will be 
placed on probation.  This will consist of one week of ―good behavior‖ in which the student can 
practice and play in games.  A letter will be sent to parents notifying them of this first instance. 
 
If no improvement is shown, and the student is found to be ineligible the next week, that student 
will NOT be permitted to practice or play in any scheduled games in the next week.  A second 
letter will be sent to parents indicating this instance. 
 
If a student is deemed ineligible for a third week, s/he will be permanently removed from the team.  
A letter will be sent. 
 
A student who is placed on probation a second time will not be given a one-week ―good behavior‖ 
period.  That student may NOT practice or participate in any games scheduled for one week. 

 
Major offenses such as vandalism, destruction of school property, stealing, smoking, truancy, etc. 
will be dealt with promptly and the student will be ineligible for the period of time as determined by 
the school administrator.  The school administrator will notify the Athletic Director if a student falls 
into this situation. 
 
Eligibility is intended to be used as an aid in helping students reach their fullest potential 
academically, athletically and spiritually. 
 
*Spring Lake Public School honors St. Mary School‘s Eligibility Policy as stated above. 
 
 
EMERGENCIES (INJURY AND MEDICAL) 
 
In case of an accident at school, emergency first aid will be administered.  Every effort will be made 
to contact the parent(s) or guardian(s).  If the school is unable to contact the parent/guardian either 
at home or at work, the authorized person listed on the child‘s Emergency Information Card will be 
contacted.  It is important that children be aware of their parents‘ schedules (i.e., work,  classes, 
meetings, etc.), and that the information on the Emergency Information Card is current.  Notifying 
the school office promptly of any changes in this information assists the school in contacting 
parents in a timely manner. 
 
A release form must be completed and notarized for the sole purpose of authorizing medical 
treatment under emergency circumstances which may endanger his/her life, cause disfigurement, 
physical impairment, or undue discomfort, if delayed.  Every effort will be made to reach the 
parent/guardian as soon as reasonably possible.  (See Appendix for form) 
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FIELD TRIPS 

 
Educational field trips and community service projects that enhance the learning experiences of the 
students are encouraged.  Such trips can, and do, add real experiences to learning and are 
considered extremely valuable in the education of the students.  A written consent by parents is 
necessary before a student is permitted to attend class trips. 
 
All field trips must be approved by the Principal and maintain an adult to student ratio of 1:10.  
Overnight trips are never permitted. 
 
The St. Mary‘s buses are available for field trips.   
 
In keeping with St. Mary‘s School philosophy and policy, the use of alcohol by adults at student-
oriented events is prohibited.  Use of alcohol in these situations is not consistent with our 
responsibilities as a school community to teach students about the responsible use of alcohol and 
other drugs. 
 
FIRE/TORNADO/LOCKDOWN DRILLS 

 
According to state regulations, the school has 6 fire drills, 2 lockdown drills, and 2 tornado drills 
each year.  A record is kept of the dates of the drills and the time taken for students to exit the 
building during the drill.  Children are trained on how to respond at the sound of the fire 
alarm/tornado signal and where to go.  Should parents be in the building at the time the fire 
alarm/tornado signal sounds, they are to leave as quickly as possible through the nearest exit or go 
to the designated tornado spot.  It is extremely important that no one remains in the building during 
a fire drill. For the safety of everyone, drills must be done as quietly as possible. 
 
FUNDRAISERS 
 
These are the scheduled fundraiser for the 2011-2012 school year: 
*Festival/Dinner, July, $25,000 (operating budget) 
*Unity Auction, Fall, $40,000+ (scholarships, Foundation, classroom needs, etc…) 
*Paper Drives, October, April (Parent Teacher Organization) 
*Pancake Breakfasts, November, February (Athletics) 
*Ethnic Dinner, Spring, (Unity Auction)  
*Dominos Pizza, Monthly, (Athletics) 
*Race For Education, Spring, $15,000 
 
 
GRIEVANCE PROCEDURES 

 
A grievance is not a routine matter, but rather a circumstance thought to be unjust or injurious.  A 
grievance can arise from a situation that is impeding a student‘s academic progress or social 
development.  No matter what the situation, the school is always concerned. 
 
Many problems can be resolved through open communication.  Parents are asked to first contact a 
teacher or responsible staff member when such a situation occurs.  If, after consulting the 
teacher(s)/staff member there is still a concern, parents should contact the principal or principal 
designee. The principal and/or principal designee, in conjunction with the pastor, will assist the 
concerned parties in resolving the conflict.  
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HEALTH 

 
New Entrants:  Michigan Law requires that ―all children enrolling in any public, private, parochial, 

or denominational school in Michigan for the first time shall submit either a statement signed by a 
physician that they have been immunized or protected against diphtheria, tetanus, pertussis, 
measles, rubella, polio, and mumps; a statement signed by a parent or guardian to the effect that 
the child has not been immunized because of religious convictions or other objections to 
immunization; or a request signed by a parent or guardian that the local health department give the 
needed protective injections.‖  Vision and hearing tests are also required. Hepatitis B shots are a 
mandatory immunization by the year 2000 for students entering kindergarten through eighth grade, 
required by the Health Department. 
 
Communicable Diseases:  Because a school has a high concentration of people, it is necessary 

to take specific measures when the health or safety of the group is at risk.  The school‘s 
professional staff has the authority to remove or isolate a student who has been ill or has been 
exposed to a communicable disease or highly transient pest, such as lice.  Any removal will only  
be for the contagious period as specified by the child‘s doctor and/or the local and state health 
department. 
 
Specific communicable diseases include; scarlet fever, strep infections, whooping cough, mumps, 
measles, rubella, fifths disease, and other conditions indicated by the local and state health 
departments.  A weekly report is sent to the local health department and parents must report all 
occurrences for inclusion in these reports. 
 
 
HEALTH SERVICES 
 
The Ottawa County Health Department offers the following services at our school each year: 
 
Vision Screening - grades one, three, five and seven 
Hearing Screening - kindergarten, and grades two, four, and six 
Scoliosis Screening - grades six and eight 
 
Public Health Nurse:  An Ottawa County Public Health Nurse serves as a health consultant to 

school personnel, students, parents, and community health agencies.  These nursing services are 
also available for special parent/teacher information meetings as requested by the staff. 
 
PARENT TEACHER ORGANIZATION (FORMERLY THE HOME AND SCHOOL ASSOCIATION) 

 
The Parent Teacher Organization is organized and staffed by parents of St. Mary‘s School 
students and provides a variety of services to and for the school.  The PTO plans and funds 
various educational and social activities during the school year, enriching the educational 
experience at St. Mary‘s School. In addition to providing funding for equipment and services, the 
PTO contributes to the sense of community within St. Mary‘s School by providing hospitality related 
services throughout the year. 
 
HOMEWORK 

 
Homework is assigned to reinforce concepts that have been learned and is an important part of the 
learning process.  Assignments are made at the discretion of the teacher and are expected to be 
completed by the due date.  Coordination of assignment and test schedules will be done whenever 
possible for those students who have more than one teacher so that these responsibilities do not 
become excessive for students. 
 
Distinction is made between homework and assignments. Children most often have assignments in 
relation to classes.  Those assignments not finished during school hours become homework for  
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(Homework, continued) 

 
 
those students.  Sometimes an assignment is necessarily homework because resources needed 
are only available at home. 
 
Each teacher will make his/her style of assigning homework known to students and parents as the 
year progresses.  Most of the time student‘s classes are divided into instruction time and 
assignment time.  At least they have time to get the assignment started, and time to ask clarifying 
questions. This is the reason why assignments cannot be given prior to the classes.  We will 
do our best to project future assignments.  This is left to the teacher’s discretion.  
Assignments can also be accessed through Homework Hero found at St. Mary’s Website. 
 
The parents‘ role should be to ensure that there is a suitable place and time set aside for study.  
Parental discretion is needed to help the student maintain a study plan and to make certain that 
homework is completed. Assignment books are required for all students in grades 3-8.  These will 
be used by each teacher according to his/her instructions.  Parents will be asked to monitor the 
use of these assignment books.  Assignment notebooks may be purchased from classroom 
teachers. 
 
Time is usually given at the end of class to begin homework assignments.  The following serves as 
an approximate guideline for the average student: 
 
  Kindergarten through Second Grade: 10 – 20 minutes per day 
  Third and Fourth Grade:  30 – 40 minutes per day 
  Fifth and Sixth Grade:  50 – 60 minutes per day 
  Seventh and Eighth Grade:  70 – 80 minutes per day 
 
HONOR ROLL 
 

Any student in grades four through eight who achieves a Grade Point Average of between 3.000 
and 3.499 at the conclusion of a trimester will be acknowledged as having made the White Honor 
Roll.  Any student who achieves a Grade Point Average of between 3.5 and 4.0 at the conclusion 
of a trimester will be acknowledged as having made the Blue Honor Roll.  Any student who 
receives a grade of D+ or below in any subject, though the cumulative GPA may be above the 
threshold to make the Honor Roll, will be excluded from making the Honor Roll.  Citizenship is an 
important consideration when determining the Honor Roll. 
 
 
ILLNESS 

 
If a child is ill, s/he should remain at home.  The Health Department suggests that a child who is 
well enough to be in school is well enough to participate in all school activities, including outdoor 
recess and physical education.  If a child is ill and remains at home during the school day, the 
student should not attend extra-curricular activities on that day.   
 
 (If a child becomes ill during the school day, a parent, relative, or a person designated on the 
child‘s EMERGENCY CARD will be notified to come and get him/her.) 
 
What follows is a summary of the Health Department publication entitled, ―When to Keep Your 
Child Home.‖  The school also uses these guidelines to determine if a child should be sent home 
from school as well. 
 
FEVER  Do not allow child to return to school until fever-free for 24 hours. 
COLD,   ―Heavy cough‖ and hacking cough…home in bed even though no fever. 
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(Illness, continued) 

 
SORE THROAT Sore throat, but no other symptoms…go to school…BUT check the throat 
COUGH for spots and check for a fever.  If either is present, keep the child home and 

call the doctor. 
 
RASH Do not send a child with a rash to school until your doctor has said that it is 

safe to do so. 
 
HEADACHE Usually need not be kept home.  (If you wish your child to take medication 

for headache, you will need to bring the medication to the office in a labeled  
container, with a completed Medication Administration Release Form.  (see 
Medicine, p. 18) 

 
EARACHE  Consult your doctor without delay. 
 
TOOTHACHE  Consult your dentist. 
 

VOMITING  Keep the child home.  Consult your doctor if it persists. 
 
 
INSURANCE 

 
At the beginning of each school year, students have an opportunity to purchase, for a nominal fee, 
a form of protection insurance that covers activities at school, travel to and from school, and while 
practicing for and participating in school sponsored activities.  Participation in the insurance 
program is voluntary. 
 
Students participating in the athletic program MUST have proof of insurance! 

 
INTERNET USE 

 
Designated systems in the St. Mary‘s School are connected to the Internet.  Prior to student use, 
an ―Internet User Agreement‖ form must be completed and on file in the School Office.  The 
Internet provider has designed and implemented a ―fire wall‖ to help ensure appropriate Internet 
use.  This minimizes the chances of students reaching inappropriate sites, but does not completely 

eliminate the possibilities.  (See APPENDIX for the Internet Use Forms.) 
 
 
LIBRARY 

 
Classes will use the Spring Lake Public Library on Exchange St. on a regular basis.  Teachers will 
notify you with a permission slip in the beginning of the year as to the day and week each class will 
be going.  A library card is required of each student.  If a student does not have his/her library 
card at school on the regularly scheduled day, s/he will have to stay behind under the supervision 
of the Office while the class is away. 
 
 
LITURGICAL CELEBRATIONS 

 
All-school liturgies take place weekly and are planned by the faculty and students.  All-school 
Masses usually begin at 9:00 a.m. on Fridays.  Parents are invited and encouraged to attend these 
Masses.  
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(Liturgical celebrations continued) 

 
When Holy Days of Obligation occur on a school day, all St. Mary‘s School students will attend 
Mass together.  Holy Days are full days of school, which are set aside for special worship and 
service.  
 
LOCKERS 

 
Lockers remain the property of St. Mary‘s School while on loan to students and are, therefore, 
subject to supervision and inspection by school authorities when and where necessary.  It is the 
student‘s responsibility to use lockers for school purposes only.  Lockers are not to be used for 
articles which may of such nature as to be harmful, dangerous, in violation of school or legal 
restrictions, or disruptive of the school environment.  Such articles are subject to confiscation.   
 

Students are not permitted to mark or deface the lockers.  In such cases, the student will be 
assessed a fine.   
 
Locks may not be used on any locker.  Nothing may be placed on the outside of the locker.  Only 
magnets are to be used on the inside of the locker.  No tape or other adhesive is allowed.   
 
 
LOST OR DAMAGED BOOKS AND PROPERTY 
 
All students are expected to care for their textbooks by covering them at the beginning of the 
school year and by keeping them covered throughout the year.  Bookbags should be used to 
transport textbooks to and from school. 
 
At the end of the school year, teachers will evaluate the condition of the students‘ assigned books.  
Students will be assessed for lost books and for any damages beyond what is expected in normal 
use for one year.  
 
Each person must respect the school plant, facilities, and furnishings provided for our use. 
Restitution for defacement, breakage or damage done through carelessness, foolishness and/or 
not complying with school rules or directives must be paid for by the student, or his/her parent or 
guardian. 
 
 
LOST AND FOUND 

 
A lost and found box is located in the hallway between Kindergarten and 1st grade.  Students who 

have lost or misplaced articles of clothing such as sweaters, boots, mittens, hats, etc. should check 
the lost and found box.  Lost items will be kept for one month.  Unclaimed items will be given to 
people in need.  
 
All coats, hats, sweaters, sweatshirts, boots, bookbags, lunchbags, etc… should be clearly labeled 
with the child‘s name to minimize confusion and to avoid loss. 
 
LUNCH 

 
Hot lunch is available daily to students.  It is served at a nominal cost and is optional.  A hot lunch 
menu is sent with the last newsletter for the month.   
 
The school participates in the Federal Hot Lunch Program.  Meals are the same for all grades and 
prices set annually.  Milk is available by the carton.  Lunch or milk for the week is to be ordered on 
Monday with money enclosed in an envelope with names, grades and days listed.  Reduced and 
free lunches are available for those whose income makes them eligible.  Application forms can be  
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(Lunch, continued) 

 
found in the School Office.  They must be requested throughout the year, if financial conditions 
change.  Special free or reduced prices can only start when application forms have been 
completed and returned to School Office, as mandated by Federal Government.   
 
We encourage everyone to pay monthly or weekly on the first day of the month or week.  The food 
director or designee will be in the hallway near the office the first morning or each week to collect 
the envelopes.  On the outside of the envelope, please write the child’s name, grade, and 
specific days he/she is eating or purchasing cold milk.  Parents are always welcome to join  

their children for lunch.  The Adult Price is $2.75 and can be paid in advance or in the Abbey 
(before or after lunch).  Students who eat hot lunch every day will receive a prize at the end of the 
school year.  

 
Lunch prices: Student lunches-$2.05 (includes milk)  Milk  $0.50    Extra Main Entrée   $1.00 
 
Students must follow the rules and guidelines established in the lunchroom.  The lunchroom is 
supervised by volunteers, teachers and administrators.  Students are to remain in their seats in the 
lunchroom until dismissed by a supervisor.  Lunchroom ―rules‖ are as follows: 
 

 When entering the lunchroom, students who are taking hot lunch should line up by the kitchen 
window.  They should keep their hands and feet to themselves.  

 

 Students who have brought their lunch should walk to their assigned table and may begin to 

eat.  There is no saving of seats.  
 

 Students should remain in their seats unless directed otherwise by the lunch supervisor/lunch 
parent. 

 

 Students may ―dump their trays‖ in the designated trash barrel after they have appropriately 
cleared their table/floor area – and general traffic areas. 

 

 Students can ―enjoy‖ their lunch by keeping conversations positive and respectful  (as if they 
were at home or at a restaurant).  Inside voices should be used. Conversations are to be  
limited to those people seated next to them or seated immediately across from them at the 
same table. 

 

 Students are ultimately responsible for how their tables and the general area are left. 
 

 Students may be assigned to the Silent Eating Table for a day, or longer if a problem 
continues. 

 

 Students may leave their table when dismissed (after 15 minutes) or when finished eating if it is 
after the 15 minutes. 

 

 Students must refrain from throwing food, milk cartons, bags, etc. 
 

 Students should properly dispose of lunch bags and cartons. Each student is responsible for 
cleaning the area where she/he ate. 

 

 No food may be taken from the lunchroom. 
 
Lunch hour for grades  
         11:15-11:55 - K,1,3,4 
         11:45-12:15 - grades 2,5,6,7,8  
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MEDICAL CONCERNS 

 
It is the responsibility of the parent/guardian to inform the teacher(s) and administration if a student 
is subject to seizures, is allergic to bees, or has any other physical problem that requires special 
attention and/or medication while the child is at school.  The medical procedures to be followed by 
school personnel should be put in writing and signed by the parents/guardian. 
 

 

MEDICINE 

 
If it is necessary for a student to take medication during the school day, parents must complete a 
Medication Administration Release Form informing the student‘s teacher and school office of the 
proper instructions for administering the medicine. (See APPENDIX  for form.)  
 
All medications (prescription or over-the-counter), including aspirin-related products, will be 
dispensed from the school office.  Parents/guardians are required to bring the medication into the 
school office.  The medication must be kept in the prescribed container and kept in the school 
office.  The container label should include the name of the student, the name of the doctor (if a 
prescription,) and medication dosage to be administered.  Verbal permission for administration of 
aspirin, Tylenol, etc. will not be accepted, unless proper forms are on file and medication has been 
supplied by parents/guardians. 
 
No medication will be given to students by school personnel without written parental permission.  
 
 

NEWSLETTER 

 
Occasionally, important announcements will be in the weekly parish bulletin.  Regular school 
communication is handled through the school newsletter.  This newsletter comes home with the 
youngest child in each family every other week.   
 
Persons wishing to have announcements or postings of activities included within the newsletter 
must have approval of the principal.  These items must be submitted no later than two days 
prior to publication of the newsletter to ensure that the principal/designee has the 
opportunity to review the announcement or posting. 

 
 
PARENT AMBASSADOR PROGRAM 
 

The Parent Ambassador Program is designed to better communicate to current and prospective 
parents the wonderful things happening at our school.  The program is adopted from the Michigan 
Association of Non-Public Schools.  Parent Ambassadors will work to : 

 strengthen networking between families at St. Mary’s 

 promote our excellent faith-filled education to prospective families 
 

A simple, social, parent-to-parent approach is most effective in reaching these goals.  Parent 
Ambassadors can welcome interested families, answer questions they may have, and share their 
own personal stories of their favorite things at St. Mary‘s.   
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PLAYGROUND RULES 

 
The safety of all children is the primary responsibility of the playground supervisors.  Different 
people supervise the children on the playground on different days.  It is important that everyone be 
consistent in enforcing the rules and holding students accountable for their behavior.  The 
supervisors are the authority on the playground and in the lunchroom.   
 
Annual or semi-annual meetings will be held to keep volunteers informed of their responsibilities 
and to address any concerns or difficulties that supervisors anticipate or have experienced.   
 
Students are expected to respect others and to respond in a positive manner.  Please do not 
accept anything less from our students.  You may want to have a phrase like ― You should not talk  
to me in that tone‖ or ―We will continue when you can speak with respect, until then, you will stand 
by the building or by me or sit on the benches‖, or  ―as soon as you lower your voice, we will 
continue‖.  Usually, students do respond positively.  However, if the student continues to respond 
disrespectfully or persists in the behavior, send them to the office.  Please make sure that you 
share with the office what happened, so that we can deal with the child appropriately.  Let the 
office know via your walkie/talkie that a student is coming to the office and why.  It is important that 
you handle or attempt to handle any problems on the playground.  This is an important learning 
process for students to know that you are in charge.  Appropriate consequences can range from 
talking to the student the first time, sitting them out for a while or for the entire recess, or sending to 
the office.  It is your call to determine the severity of the action.  You also need to know that you 
have our support and help, when needed, to enforce the rules.  You are never on the playground 
without back up.   
 
Our children also need to be treated with respect and kindness, even when reprimanding 
them for their behavior.  Remember, it is the action you don’t like, not the child.  We are all 
here to help them to learn how to resolve conflicts and how to solve problems.  This is a 
learning process, and it takes time to reap the benefits.   
 
If an individual child is causing trouble with another student or just not doing what you have asked 
them to do, a suggested process to follow would be: 
 
First offense: Talk to the child about his/her behavior and remind them of your expectations – What 
would Jesus do?  What does Jesus expect of us?  What are the rules of the school?  Get the child 
to think about what he/she is doing and what they need to change.  
 
Second Offense:  Talk to the child so he/she understands that this is the second time, letting 
he/she know again what he/she is doing and what is expected – questioning what did we say 
before, remember we talked about…and sit he/she out for a period of time – 5 or 10 minutes. 
 
Third Offense: Talk to the child again so he/she understands that expectations are still not being 
met.  Refer to what is expected, what change you expect and sit out for a longer period of time, 
maybe the rest of recess – if significant, or the next day‘s recess, if not. 
 
Fourth or more: Send to office, but let the office know the significance – that this is the 4th time 
being asked, so that the office can support your efforts and handle the situation appropriately. 
 
If two or more students are involved, the above suggestions would also be appropriate.  The only 
difference would be to resolve the problem with all of the parties, letting each person talk, sifting 
through the stories to come to a conclusion.  This does take time but it helps to prevent it from 
happening again.  If students need to sit out, please make sure to separate them. 
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(Playground/Recess Rules, continued) 

 
As always, if the safety of any student is in question, handle the situation accordingly.  Sometimes 
tempers do flare and talking to them is not the best way to handle it initially.  Sit them out first.  
Once the tempers have leveled off, then you can usually reason with the students.  
 
Playground supervisors should be in the lunchroom at 11:45 AM for the first lunchtime and 12:15 
for the second lunch time.   After students have been dismissed from their table by a supervisor, 
students should line up in two lines - one line for the little playground and one line for the blacktop.   
 
A supervisor should escort students outside to the appropriate play area.  All students should 

exit the Abbey by the west door, unless otherwise directed by lunchroom or playground 
supervisors.  This is to insure that music classes, funeral lunches, etc… will not be interrupted 
during the lunchtime dismissal.   
 
Each supervisor will also have a whistle so that they may stop inappropriate or potentially 
harmful situations from continuing.  Students will immediately stop what they are doing 
when they hear the whistle.  The supervisor will determine when play can continue. 

 
Students need permission to leave their designated playground, so supervisors can account for 
them.  Please use the walkie/talkies to let the office know when someone is coming into the school 
building and the reason they are coming.  If someone needs to use the bathroom, send him or her 
into the Abbey and watch for them to return to the playground.  Students should report to 
playground supervisor when they return to the playground. 
 
Students need to stay away from the windows of buildings around playground. 
 
Tackle football, baseball, climbing on another‘s back or carrying another is not allowed.  There is to 
be no tackling, fighting, wrestling, or games where people are thrown to the ground.  There is 
likewise to be no roughness, bad language or hurtful teasing.  If you hear any of this, you need to 
address it immediately.  If students know, or think, you have heard what they said and you do 
nothing, in their minds, you have condoned it.  For some students, to say ―that is not acceptable or 
appropriate‖ is enough.  Other students you need to get their undivided attention privately and 
address what you heard and the changes that you need to see.  If it continues, remove them from 
play and/or let the office know. 
 
No one is to play on the grass areas or the sidewalks.  If the balls go into the street, the supervisor 
should be informed and should be the one to retrieve the ball. 
 
There is no food (including candy or gum) or drink permitted on the playground.  Ask students to 
put it away the first time; take it away the next time.  It is up to you whether to return the item(s) at 
the end of recess. 
 
Fenced Area (Little Playground): 

 
During the first lunch recess, Grades K and 1 are in the fenced area.  During the second recess, 
grade 2 is in the fenced area.  One of the playground supervisors will unlock the gate to the fenced 
area.  The key is on the whistle in the office.  No student will be allowed on the playground without 
adult supervision.  When the bell rings at the end of recess, the playground supervisor should blow 
the whistle so the students know that the bell has rung.  It is difficult to hear the bell on this 
playground, especially at the end of the playground on Savidge Street.  
 
Tire Swing: no pushing from the inside of the tire; only 3 students on the tire at a time with only one 
student pushing; students should take turns if more than three people want to play on the tire 
swing, students should remain seated while on the tire swing. 
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(Playground/Recess Rules, continued) 

 
Swings:  No angle swinging and no twisting; only one person on the swing at a time; no playing or 
running around the swing area; pushing someone on a swing should only be done from behind; no 
jumping out of swings 
 
Slides:  No walking up slides; no hanging on top of twisting slide; no climbing on top of the tunnel 
slide. 
 
Tether Ball:  No climbing the pole 
 
Monkey Bars:  No climbing or being on top of monkey bars 
 
Touch tag or freeze tag are acceptable in this area but no tackling, pushing, tripping, or pulling 
clothes. 
 
Basketball Hoops 

 
The height of the basketball hoops is not to be adjusted.  No hanging on the hoops.  Students 
should play half court ball, if necessary.  Junior High students should not be playing basketball with 
the younger students. 
 
Outdoor Winter Playground: 

 
We will be going outside as long as the air temperature or wind chill is above 0 degrees.  If the 
parking lot is unusually icy, we will also have indoor recess.  Proper dress for outside is expected 
from all students:  hats, mittens, boots, warm coat or jacket, snow pants, etc.  The school office 
does have extra mittens if students are without mittens.   
 
There is no taking of other‘s hats, mittens, etc.  Students are to stay off the snow hills and ice.  
There is no throwing of snowballs or snow.  Winter play may include fort building or snowman 
making.  Forts should only be the sides of the structure not the top or anything that could collapse 
on top of the students. 
 
All efforts will be made to keep the fenced playground open during the wintertime as long as it is 
determined to be safe for the students. 
 
Indoor Recess: 

 
When dismissing students from the Abbey, one playground supervisor will walk the students who 
are ready at 11:45 or 12:15 over to school and supervise the classrooms until the other supervisor 
brings the other students.   
 
Students should remain in their classrooms.  Indoor voices should be used at all times.  There 
should be no running or playing with balls in the classroom.  Students are engaged in indoor 

games, visiting or studying.  Teachers should indicate whether computers may be used at this 
time. 
 
First Aid and Emergency Procedures: 
 
All supervisors should carry Walkie/talkies so that the school office can be informed of any 
emergencies or injuries.  The school office will advise the supervisor of the appropriate action to be 
taken and to make the necessary phone calls.  Do not leave the playground unattended.   
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PESTICIDE USE NOTIFICATION 
Regulation 637, Rule 15 
 

Within 30 days of the beginning of the school year, the administrator shall provide written 
notification to parents or guardians of their right to be informed before any pesticide application is 
made to school property.  Parents/guardians of new students must be informed as they enroll 
throughout the year.  (See appendix for form.) 
 
For those parents/guardians who desire prior notification, the administrator or contact person must 
provide the following information: 

a. approximate location of the pesticide application 
b. scheduled date or day of the pesticide application. 

 

 
Notification shall be provided not later than the day before the scheduled application and may be 
conveyed by: 
a) Telephone call where direct contact with parent/guardian is made or where a message is 

recorded on an answering machine; 
b) Written notice mailed not less than 3 days before application; 
c) Written notice sent home with the child; 
d) During the months when school is not in regular session, a message center such as voice mail 

may be accessed by parents/guardians and they should be informed of the telephone number 
for accessing such information. 

 
Emergency application may be administered without prior notification but prompt notification must 
be made as soon as possible. 
 
All applications of insecticides, fungicides, and herbicides made in and around schools and day-
care centers are subject to provisions of this rule. 
 
Applications shall not be made in a room of a school building unless the room will be unoccupied 
by students for not less than 4 hours after the application (or longer as product label requires). 
 
Outdoor pesticides shall not be applied on school grounds within 100 feet of occupied buildings 
during normal school class hours or when persons are using the treatment area. 
(See Appendix for form) 
 
RADIOS/TAPE PLAYERS/ELECTRONIC GAMES/CELL PHONES/POKEMON CARDS/ETC. 
 
It is recommended that radios, tape players and recorders, electronic games, toys of all sorts, 
rollerblades and skateboards be left at home unless there are specific days or periods of time 
when these are requested for school activities.  Video games should also be left home.  Such toys 
often cause problems among classmates, so teachers and/or school staff will confiscate them. 
 
Students bringing cell phones to school must keep them off and in their backpacks or lockers.  
Students are not allowed to use their cell phones during the school day.  Phones will be 
confiscated if they are being used.  Parents will be called to pick up the phone at the end of the 
school day.   
 
RECESS 

 
All students are to be outside during the recess period.  Only those students who are hurt or 
injured will have permission granted to stay in during this period.  Teachers may occasionally 
require a student (or students) to stay in during recess under adult supervision.  Students will not 
go outside when the temperature or wind-chill is zero or below. 
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RIGHT TO ACCESS AND PRIVACY OF STUDENT RECORDS 

 
All parents/guardians of students under 18 years of age have the right pursuant to the Family 
Educational Rights and Privacy Act of 1974, to examine the official records, files and data of the 
school (district) directly relating to the student.  They also have the right to challenge any of the 
contents of said records to insure their accuracy and fairness.  Procedures for such examination 
and challenge will be made available upon request. 
 
No records, files or data directly relating to an individual student shall be made available to anyone 
without the consent and notification of the parents/guardians of a student under 18 years of age,  
except (1) the teachers and officials of this school district who have a legitimate educational 
interest in such information; (2) there has been a federal request for submission of student records 
in connection with a student‘s application for financial aid; or (3) when a request for transfer of 
records is made by a school in which the student seeks or intends to enroll. 
 
All requests for examination of records made by parents/guardians shall be directed to the 
principal. 
 
SCHOOL BOARD 
 
The School Board is a selected body that is responsible for making policies and guiding the 
educational programs of St. Mary‘s School.  The Board consists of nine selected members who 
serve a term of three years.  Members may serve only two consecutive terms. 
 
Meetings are usually held on the fourth Tuesday of each month.  No meetings are scheduled for 
December and July.  Visitors are welcome to attend the Board meetings.  They are encouraged to 
contact the School Board President or school principal prior to the meeting if they would like to be 
on the agenda.  (See Appendix for a listing of School Board members.) 
 
SCHOOL - STUDENT-ORIENTED ACTIVITIES 

 
In keeping with St. Mary‘s School philosophy and policy, the use of alcohol by adults at school-
sponsored, student-oriented events is prohibited.  Use of alcohol in these situations is not 
consistent with our responsibilities as a school community to teach students about the responsible 
use of alcohol and other drugs. 
 

SCHOOL SUPPLIES 
 
Parents will be sent a recommended school supply list before the beginning of each school year.  
 
In addition to properly covering each textbook, a waterproof school bag must be used when 
carrying books to and from school. 
 
Lunch boxes and/or lunch bags, school bags, boots, jackets, etc., should be labeled with the 
student‘s name to minimize confusion and avoid loss. 
 
SCRIP PROGRAM 
 
SCRIP is a gift certificate program involving many stores in the community.  The program has been 
established through the School Board and is available to all families of present or future students 
and parishioners of St. Mary‘s and St. Pat‘s.   Participants must sign up.  Rebates are earned by 
families in the program and are used to reduce their tuition costs.  Check with School Office to sign 
up. 
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SEVERE WEATHER/SCHOOL CLOSINGS 

 
School closings because of unforeseen events, such as heavy snowfall, will be announced on local 
radio and television stations.  Reopening of school will not be announced on the radio.  If school is 
to be closed additional days, it will again be announced by the local media.   
 
The effectiveness of such measures depends on being able to use the telephone immediately.  
Therefore, parents/students should not call the school at such times. St. Mary‘s School will follow 
local public school decisions regarding delays and closings.   St. Mary‘s School follows Weather 
Emergency Closings as determined by the superintendent of Spring Lake Schools.  If Spring Lake  
Public Schools  do not hold classes or close early because of weather, St. Mary’s School will 

also be closed.  By the same token, if Grand Haven Public Schools cancels because of weather, 
St. Mary’s School will also be closed, because St. Mary’s buses must travel the same roads. 

 
School may also be delayed for as long as two hours for certain weather conditions.  If Spring Lake 
Public School delays, St. Mary‘s will delay for the same amount of time.  If Grand Haven delays but 
Spring Lake does not, St. Mary‘s will begin classes at the usual time, with St. Mary‘s buses coming 
as soon as students can safely be transported. 
 
If school is closed because of inclement weather, all extra-curricular activities, including athletic 
events and practices scheduled for that day, will be cancelled. 
 
Radio and television stations are typically notified by 6:15 a.m.  School closings are announced 
over television stations WZZM-13, WWMT-3, WXMI-17 and WOOD-8 as well as radios station 
WGHN. 
 
You may also sign up for St. Mary‘s group e-mail and receive information about school, ie-school 
delays and closings, supply list, color day reminders, etc…  It is simple to do: 
1-You can send your e-mail address to the school and we will make sure it is added to the group. 
2-You can go to the school‘s website—wwww.stmaryschoolspringlake.com.  There is an e-mail 
form you can fill out to join the group e-mail.   
3-You can go to the link—http:/groups.yahoo.com/subscribe/stmaryspringlake where you can add 
your own e-mail to the group address. 
 
Tornado Or Other Natural Disaster Procedures:  A TORNADO WATCH means the 

POSSIBILITY of a tornado exists.  A TORNADO WARNING indicates that a tornado has been 
sighted, extreme caution should be exercised, and everyone should seek shelter. 
 
Students will remain in school during a tornado watch or warning.  Parents who wish to pick up 
their children may do so by coming to school and reporting to the school office or to the area where 
the students have taken cover. 
 
When the National Weather Service issues a TORNADO WARNING, all students will take shelter 
in the designated area.  They will not be dismissed until picked up by parents or until the ―all clear‖ 
has been issued.  Students should sit with their knees to chest, head down and with hands 
protecting the neck/head. 
 
If it is necessary to close school early for the day, such closing will be broadcast on local radio and 
television stations.  In this situation, each child should know where to go in case his/her parent is 
not at home.  Parents need to discuss this information with their child(ren) and remind them often. 
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SHARED TIME PROGRAM 

 
St. Mary‘s School is working cooperatively with Spring Lake Public Schools in providing a number 
of classes for our students through a program known as ―Shared Time‖.  Teachers are hired and 
employed by Spring Lake Public Schools and come to our building to teach our students.  This 
enables us to expand some programs and to offer some programming that we have not been able 
to adopt in the past.  The Shared Time classes that are offered this school year include: Art, 
Physical Education, Computer, Spanish, Music and Band. The education of our students is being 
enriched by the knowledge and experience of these teachers. 
 
 
SMOKE FREE ENVIRONMENT 
 
As an educational institution, we are called to promote, preserve, and protect the wellness of those 
who frequent our facility.  In recognition that smoking is harmful to both smokers and those who 
breathe ―secondary smoke, smoking by all school personnel, auxiliary staff, volunteers and/or 
visitors is not permitted within.‖ 
 

 

SPECIAL SERVICES 
 
―Whenever the board of education of a school district provides any auxiliary services specified…to 
any of its residents‘ children in attendance in the elementary and high school grades, it shall 
provide the same auxiliary services on an equal basis to school children in attendance in the 
elementary and high school grades at non-public schools.‖ 
       Michigan School Code 340.622 
 

 
Under this law the following auxiliary services are made possible for St. Mary‘s School.  These 
services may be held at the public school facility: 
 
Chapter 1 Resources 
Chapter 1 Resources are available to provide high-intensity small group or individual instruction for 
students who may need additional help with reading skills.  If a student meets the specified 
requirements, he/she is selected for the program on the basis of teacher recommendation, test 
results, and classroom performance. 
 
School Social Worker 
The school social worker meets with students/parents on an individual needs basis, with student 
groups, and with teachers for consultation to help ensure student academic, behavioral and social 
success. 
 
Resource Room/Speech Services 
Initial assessment takes place at St. Mary‘s School and is done by St. Mary‘s Resource Room 
teacher.  If further evaluation is needed, students may be screened and evaluated by the Spring 
Lake Public School Special Education Team to assess the need for special resource room or 
speech services.  If a student qualifies for resource room services, they may receive specialized 
instruction in the following areas:  Reading, Math, Language Arts.  These services are provided by 
St. Mary‘s Resource Room teacher. 
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SPORTS PROGRAM 

 
The purpose of the athletic program is to complement the home, church, and school in the 
development of the ―whole person.‖  Activities of the program are for the benefit of the students 
and are suited to their age and physical growth.  The aims of the program are to: 

 recognize the need of physical fitness for the wholesome growth of the individual; 

 develop a healthy interest in sports by participation; and 

 provide enjoyable recreational activity which develops Christian attitudes of sportsmanship and 
fair play. 

 
The St. Mary‘s Sports Program is under the jurisdiction of the School Board, with policy being 
implemented and enforced by the Athletic Director.  The policies are established for the benefit of 
all the students who participate in sports at St. Mary‘s School.  All students who have the desire to 
participate should be encouraged to take part in our athletic program.  The program is available to 
students in grades five through eight.  
 
 
 Girls‘ Sports:  7th & 8th Grade Basketball  Winter (Grand Rapids) 
    5th & 6th Grade Basketball  Winter (Muskegon) 
    7th & 8th Grade Cheerleading  Winter (Grand Rapids) 
     
 
 Boys‘ Sports:  7th & 8th Grade Basketball  Winter (Grand Rapids) 
    5th & 6th Grade Basketball  Winter (Muskegon) 
     
The following required items must be completed and placed on file in the School Office before a 
student is allowed to participate in the sports program: 
 
A yearly physical or sports examination must be completed by a family physician or 
medical center, and the Health Statement must be turned in to the School Office before the 
athlete may begin practice.  

 
A consent form must be completed by the parent/guardian giving permission for the student to 
participate in the sports program. 
 
Proof of health insurance is required before participation in the sports program is allowed.  
The name of the insurance company and the policy number are to be included on the 
consent form.  Student accident insurance is available through the school for families who 
have no other insurance coverage. 

 
St. Mary‘s 7th and 8th Graders also have the opportunity to participate in the sports program at 
Spring Lake Junior High in any sport not offered at St. Mary‘s School. 

       
      The enthusiasm for sports among many spectators indicates that they play a vital role in the 
development of good sportsmanship.  Their habits and reactions determine the quality of 
sportsmanship, which reflects upon the reputation of their school.  
 It is recommended that spectators: 
 
1. Know and demonstrate the fundamentals of sportsmanship. 
2. Respect, cooperate with, and respond enthusiastically to cheerleaders. 
3. Censure fellow spectators whose behavior is unbecoming. 
4. Respect the property of the school and the authority of the school officials. 
5. Show respect for an injured player when he/she is removed from a contest. 
6. Do not applaud errors by opponents or penalties inflicted upon them. 
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(Sports Program, continued) 

 
7. Do not heckle, jeer, or distract members of the opposing team. 
8. Never criticize the players, coaches, officials, or scorekeepers for the loss of a game. 
9. Respect the judgement and strategy of the coach.  Refrain from being a second-guesser. 
10. Avoid profane language and obnoxious behavior, which are contrary to good 
sportsmanship. 

 
STUDENT ASSESSMENTS 

 
Student progress is monitored through a variety of means.  Assignments, projects, discussion, 
daily observation, quizzes, and tests are some of the ways teachers assess learning.  
Communication between home and school about student progress is critical and a sign of real 
partnership in the child‘s education.  Teachers, parents, and students are encouraged to contact 
each other as often as necessary to meet the needs of each child. 
 
Various testing programs are administered to assess the overall academic achievement of 
students and to assist the school in improving instruction and curriculum.  The Measures of 
Academic Progress (MAP)  tests are administered each fall to students in grades 2 thru 8.  DIBELS 
(Dynamic Indicators of Basic Early Literacy Skills) is an assessment used in grades kindergarten 
through fourth grade to help identify language strengths and concerns, and to fifth and sixth 
graders if they have not met the benchmark. 
 
As per one of the recommendations for continued accreditation, students in 7 th and 8th grades will 
take exams at the end of each trimester in the core subject areas.  These exams will serve as 
another barometer to measure student outcomes and is a way to prepare students for the higher 
stakes testing required at the high school level.  Seventh grade exams will be worth 10% of the 
final trimester grade; eighth grade exams will be worth 15%.  Exams will only be given during the 
second and third trimesters.    
 
Grading Scale:  The following grading scale for kindergarten through eighth grade is used on 

Progress Reports in the Diocese of Grand Rapids: 
 
Kindergarten and First Grade:    Second Grade: 
1 Frequently and Consistently    1 Able To Do Independently 
2          Occasionally, But Not Consistently                        2 Occasionally, but Not  
3 Not able to do independently.     consistently,   

                                                  3 Not Able To Do Independently 
CR   Credit       M     Modified Curriculum  
        CR   Credit 
Third,and Fourth       
A  90% - 100%                                                          
B 80% - 89% 
C 70% - 79% 
D 60% - 69% 
F          0% - 59%   
M Modified Curriculum 
CR Credit 
 
Sixth Through Eighth Grade: 
 
A 93% - 100%                 F 0% - 69% 
B 85% - 92%                  M Modified Curriculum  
C 77% - 84%                  CR Credit 
D 70% - 76% 
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(Student Assessments, continued) 
 
Progress Reports And Conferences:  Student Progress Reports are sent home three times per 
year.  These reports have recently been revised by the Office of Catholic Schools in the Grand 
Rapids Diocese. 
 
Parent/teacher conferences are scheduled for all students in November and March.  Parents and 
teachers may request other conferences during the school year when they feel they would be 
beneficial. 
 
Portfolios:  Portfolios contain actual samples of the student‘s work and are shared at conferences.  
These samples will be saved from year to year to document a student‘s progress over time. 

 
 
STUDENT COUNCIL 

 
A duly elected Student Council represents student concerns and orchestrates various student 
activities throughout the year.  Elections are held yearly.  Representatives are selected from 
grades 1 through 8.  Officers consist of President, Vice-President, Secretary and Treasurer. 
 

 

STUDENT DIGNITY 

 
St. Mary‘s School expects all students to conduct themselves with dignity and respect for fellow 
students, faculty, and others.  St. Mary‘s School will not condone or allow harassment of others, 
whether engaged in by fellow students, teachers, administrators, or others having business with St. 
Mary‘s School. 
 
Our students need to be treated with respect and kindness, even when reprimanding them 
for their behavior.  Remember that it is the action we don’t like, not the child.  We hold 
children responsible and accountable for their actions by providing the appropriate 
consequences for their actions.  We want them to learn life long lessons.  We are all here to 
help them to learn how to resolve conflicts and solve problems.  This is a learning process, 
and it takes time to reap the benefits. 

 
Sexual harassment includes: 

 Making submission to unwelcome sexual advances, submission to requests for sexual favors, 
or submission to other verbal or physical conduct of a sexual nature, a condition of any 
student‘s association with St. Mary‘s School. 

 Making submission to, or rejection of, such conduct the basis for decisions affecting any 
student. 

 Creating an intimidating, hostile or offensive classroom environment, through such conduct. 
 
Racial harassment includes: 

 Making negative references to a person‘s cultural or racial background. 

 Creating a hostile or offensive classroom environment through such conduct. 
 
Other forms of harassment include: 

 Any conduct which may reasonably be offensive to others. 

 Any conduct which creates any intimidating or hostile school environment. 
 
Any student who believes he/she has been subjected to harassment should report it immediately to 
the principal and/or administrative assistant.  If for some reason you are uncomfortable discussing 
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this with either of these individuals, please discuss this with any other teacher or school staff 
member.  Each report will be given serious consideration and investigated promptly.  Appropriate  
(Student Dignity, continued) 

 
action will be taken.  Parents may report harassment on behalf of their child.  If a student is 
accused of harassment, his/her parents will be notified and involved as deemed appropriate by the 
investigator.   
 
 
SUPPLEMENTAL SCHOOL EQUIPMENT PROGRAMS 
 
Collection boxes have been placed in the elementary wing for the following programs:  
Campbell’s Labels for Education 
General Mills Box Tops for Education 
Tyson Project A+ 
Pop Cans for Technology Center 
*These programs provide additional equipment and supplies to the school.   
 
 
TEACHER’S HOURS/CONTACT 

 
Teachers will arrive at school each day by 8:15 a.m. and after school will be available until at least  
4:00 p.m.  Please make an appointment if you wish to see a teacher during these times, so 
the teacher can plan his/her work around your appointment.  Please feel free to contact any 

staff member through the school office or by using one of the following extensions: 
Katie Fannon      Ext. 30      Jean Jannenga      Ext. 35      Kristen Krieger      Ext. 25 
Jan Bator             Ext. 31      Elizabeth Wilcox    Ext. 26      Mary Peel               Ext. 21 
Marlene Guzek    Ext. 32      Amy Giroux            Ext. 27      Ann Pendery          Ext. 22 
Tricia Suchecki   Ext. 33      Katie Carlson         Ext. 28      Mike Devitt              Ext. 23 
Kristen Christoffersen   Ext. 34      Rhonda Michels     Ext. 24    Megan Bell      Ext. 61/62 
 
Also, check on St. Mary‘s website for an e-mail link to each teacher. 

 
 
TELEPHONE USE 
 
Emergency calls will be handled on the office phone.  Teachers or students are not called to the 
telephone from classes, except for emergencies. 
 
We discourage the use of the school phone for students who forget books, homework, tennis 
shoes, musical instruments, etc.   
 

 
TRAFFIC AND SAFETY 

 
Guidelines have been established to ensure safety for everyone in and around the school.  
Traffic procedures have been developed for cars and buses on the parish campus.  It is vitally 
important for the safety of our children to be very careful to follow the recommended procedures for 
drop off in the morning and pick up at dismissal.   
 
No one except for the buses is to drop off or pick up students in front of the school.  Buses will 
proceed to the front of the elementary building on Exchange St.  All cars in the morning and 
dismissal will use the entrance to the parking lot on Prospect.  When arriving for pick up, please 
pull your car up into the area east of the junior high as far as you can.  Create several lanes 
parallel to Exchange near the sidewalk on Exchange and near the islands.  Please make sure 
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you are ready to move your car once students are dismissed so that cars will move in an orderly, 
quick flow.  Little ones should already be buckled in car seats before your student arrives to your  
(Traffic and Safety, continued) 
 

car.  Car riders are dismissed at 3:40 P.M.  Students should stay on the sidewalk on Exchange St. 
to and from the school building.  At dismissal, students will proceed to their vehicles as directed by 
the supervising school staff. 
 
Anyone parking to come into the building should not get into the flow of traff ic on the parking lot.  If 
you are coming into the school, please park either to the east of the canopy area at the Activity 
Center (behind Father‘s house) or in the Williams St. parking lot.  Avoid parking across the street 
from school on Exchange as the traffic on Exchange creates an unsafe situation for students to 
cross.   

 
There are Physical Education classes that use the parking lot until 3:25 PM on Monday and 
Wednesdays.  Please do not enter the parking lot until then. 

  
At dismissal time, the bus riders for the Spring Lake KISS program are dismissed at 3:25 p.m. St. 
Mary‘s bus riders and Spring Lake shuttle bus riders are dismissed at 3:30 p.m., then the walkers, 
car riders and bike riders are dismissed beginning at 3:40 p.m.  Car riders are expected to meet 
their cars in the Parking Lot.  NO ONE is to park in front of either school building at dismissal.  
Harbor Transit will be dismissed whenever the bus arrives.  Please make it a point to follow these 
guidelines so that we insure the safety of all of our children. 
 
If a child must be dismissed early, you must send a note on that day, explaining the time the child 
is to be dismissed and by whom the child will be picked up.  If you are picking up a child before 
regular dismissal time, you are to come to the office, not the classroom and sign your child out.  If a 
child is to go home by any other mode of transportation than usual, you must send a note how and 
by whom the child will be taken.  These are safety issues.  The school must be informed. 
 
When school is in session, anyone visiting the parish must remember that the blacktop from the 
canopy area of the Activity Center to the west is a playground area for students.  For your safety, 
the safety of our students and the safety of your cars, please avoid parking on this blacktop.  Use 
the parking spaces east of the canopy area, the parking area off Williams St. or the parking spaces 
on either side of the parish offices.  There will be an adult during our lunches (11:30 to 12:40) to 
help guide you around the loop from east to west.  When a funeral occurs during school hours, 
sometimes special dismissal procedures are needed.  You will be notified what special 

procedures will be followed when this happens. 
 
 
 
TUITION AND FEES/SCHOLARSHIPS 

 
  
Funding to operate the school is provided through a combination of tuition and fees, parish 
investment, and fund-raising. Tuition is payable monthly, quarterly, semi-annually, or annually.  
Payments are made to the school office. 
 
A) Tuition Rates    1  child     2 children    3 + children 
 a. Contributing parishioners  $3087.00 $4851.00   $6395.00 
 b. Non-parishioner       4700.00     6300.00     7700.00 
 

If it is necessary for you to request special consideration due to financial problems, the 
Student Aid Form from PSAS must be completed.  Then, please state your situation to your 
pastor.  He will then be in touch with you to work out the details. 
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(Tuition and Fees, continued) 

 
B) Stewardship 

In keeping with the parish emphasis toward the biblical norm of stewardship and tithing, all 
parish families should contribute 5% of their income in the weekly offering.  All school 
families are expected to support St. Mary‘s/St. Patrick‘s Church with at least a $15.00 
weekly envelope donation. 

 
C) Registration Fees/Care of Books 

According to the St. Mary‘s School Registration and Tuition Policy/Procedure, all families 
must pay a $100 per student registration fee to the school office on or before July 15.   

 
Your $25 pre-registration fee paid in March is deducted, leaving $75 per student, in most 
cases.   
 
If this has not been paid, please take care of it as soon as possible.  If you cannot 
pay this fee soon, please contact the school office to request other arrangements. 
 
Fees include rental of books and equipment, purchasing of workbooks, tests, etc.   Pencils, 
pens and paper are  available for purchase by students. 

 
*If books are lost or damaged, the student must replace them.  Students should carry books 
home in a waterproof backpack or bag to protect the books.  Students may not write in 
books.  If books are torn or written in the student pays the damage fee designated by the 
teacher and/or principal.  All books and materials given to the student for use must be in 
school each day. 

  
Good care of all school materials and equipment (desks, chairs, tables, etc.) is an  

 important facet of school life. Pride in our work and our school is a basic expectation.  
 
 

 
VIDEO/PHOTO PERMISSION 
 
Written parental permission is needed to have your child(ren) involved in activities that may require 
them to have their picture taken, be on video or appear in the media.  This will include, but not be 
limited to, photos used in the ―School Bell‖, the ―Tribune‖, the ―Muskegon Chronicle‖ or appearing 
in classroom or television videos.  At any time the student has the opportunity to choose not to 
have their picture taken or to appear in a video/media.  We are interested in activities that allow our 
students a unique learning opportunity or will promote or showcase St. Mary‘s School.  
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VIOLENCE PREVENTION POLICY 
 
It is the mission of the school to provide a safe, respectful, and caring educational environment for 
students and staff.  For this reason, we will tolerate no form of violence within the school building, 
on school grounds, on school-sponsored transportation, or at any school-sponsored activity away  
from the school.  We will intervene when violent behavior comes to our attention, and will enforce 
rules and consequences when violence occurs.  We will also empower students to report violent 
behavior, particularly bullying and harassment, and to treat others with respect. 
 
In order to be clear and consistent about what is meant by the terms ―violence‖, ―bullying‖, and 
―harassment‖, we define these behaviors in the following way: 
 
Violence is any mean look, gesture, word, or action that hurts a person‘s body, possessions, 

feelings, or friendships. 
 
Bullying is a type of violence that occurs when a student with more power intentionally and 

repeatedly tries to hurt another student‘s body, possessions, feelings, or friendships.  Bullying can 
take the form of a look, gesture, word, or action. 
 
Such violent behavior includes, but is not limited to: 
Mean Looks: 
 

 Eye rolling 

 Intimidating stares or glares 

 Giving dirty looks 
 
Mean Gestures: 

 

 Holding nose 

 Insulting or obscene gestures with hands or fingers 

 Flipping someone off 

 Gestures that mean ―loser‖ or ―crazy‖ 

 Intimidating gestures (pounding hand into fist, slitting throat with finger) 
 
Mean Words: 

 

 Mocking, taunting, or calling names 

 Using profanity 

 Teasing publicly about body, looks, possessions, or clothes 

 Saying someone has germs or is unclean 

 Gossiping and spreading rumors 

 Embarrassing or humiliating someone in front of others 

 Making animal noises or other noises intended to demean 

 Mimicking or mocking 

 Insulting remarks about someone‘s family, culture, race, gender, or religion 

 Insulting someone‘s personality, intelligence, or athletic ability 

 Threatening to hurt someone or destroy their property 

 Making frightening or humiliating phone calls 

 Making threats to secure silence:  ―If you tell, I will…‖ 

 Threatening total group exclusion 

 Revealing private or personal information that publicly humiliates a person 

 Publicly challenging a person to do something that will make them look bad 

 Threatening family and friends 
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(Violence Prevention Policy, continued) 

 

 Writing a derogatory comment in a public place 

 Writing a mean or intimidating note 

 Threatening to use a weapon 
 
Mean Actions: 

 

 Pushing, shoving, hitting, punching, kicking, poking, scratching, biting, pulling hair, 
assaulting 

 Tripping or causing a fall 

 Damaging or destroying property, or defacing school work 

 Initiating fights 
(Violence Prevention Policy, continued) 
 

 Stealing, extorting lunch money or other possessions, taking small items from others 
 

 Playing mean tricks (hiding someone‘s books, setting someone up to get laughed at by 
other kids) 

 Blocking someone‘s path 

 Dumping books, strewing papers 

 Playing ―keep away‖ with possessions 

 Physical cruelty 

 Purposely excluding someone from the group 

 Manipulating the social situation to achieve rejection of the victim 

 Undermining the victim‘s relationship with others 

 Total group rejection 

 Setting someone up to take the blame 

 Writing graffiti about someone 

 Any form of sexual, racial, or cultural harassment 

 Assaulting with a weapon 
 
St. Mary‘s School is committed to becoming better and better each year.  Changing cultures and 
habits will take time, patience, support, and sustained efforts of everyone. 
 

 

VISITORS 
 
To help ensure our students’ safety, we ask that all visitors/parents/delivery persons enter 
the school through the front doors only (doors on Exchange St.)  – and if it’s during the 
instructional day, to please check-in at the office.  All of the other school entry doors should 
remain locked; however, for fire safety, all doors open from the inside.  As part of our safety 
procedures, we are asking the students (and staff) to not open locked doors.   Although this 
may be a slight inconvenience, we appreciate that you realize this is for the safety of all of 
our students. 
 
VOLUNTEERS 
 

We encourage parents to be a part of the learning process at school through volunteering in the 
classroom or at the various activities throughout the year.  Parents and school staff create a 
partnership to benefit our children.  Anyone who works with our school children is asked to respect 
them, to maintain open communication with the school and to respect the confidentiality and 
privacy of students.  If there are concerns about anything, the volunteer is asked to discuss them 
with the teacher and/or principal. 
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WEAPONS 

 
Weapons shall be defined as any device that is clearly meant to do bodily harm. 
 
All students are prohibited from bringing weapons or items resembling weapons to school and 
school sponsored activities, or having weapons in school or at school sponsored activities, on the  
school premises, on the school bus, or in the immediate vicinity of the school.  Any student who 
brings a ―weapon‖ to school or school-sponsored activities is subject to suspension and possible 
expulsion. 
 
 
 
 
WEBSITE 
 
Please visit the school website for school-related activities, pictures and schedules.  The website is 
www.stmaryschoolspringlake.com 
 
WELLNESS 

 
St. Mary‘s School is committed to creating a healthy school environment that enhances the 
development of lifelong wellness practices to promote healthy eating and physical activities that 
support student achievement.  This will be accomplished through nutrition education, following 
nutrition standards with school meals and through physical education and other physical activity 
opportunities.   
 
  
 

 

http://www.stmaryschoolspringlake.com/
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